Residential Fire Sprinkler Online Accela Submittal Process

To start a new application, go to www.accela.kerncounty.com/citizenaccess

New users will click>> Register for Account under the login boxes. Complete required information
to setup a new account.

or

Returning user will enter name and password in the login boxes.
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Welcome to the new Citizen Portal

We are pleased o offer our citizens, businessas, and visitors access to government
servicas online, 24 hours a day, 7 days 3 week,

In partnership with Accela, Inc., we are fulfilling our promise to deliver powerful &-
government services and provide valuable information about the community while
making your interactions with us maore alficient, convenient, and interactive. To wsa ALL
the senvices we provide you must register and create a user account. You can view
information, get questions answered and have limited services as an anonymous user.
We trust this will provide you with a new, higher level of service that makes living and
working in ouwr community a more enjoyable exparience

ATTENTION

AS OF JUNE 3RD. 2019, A SERVICE FEE OF 25% WILL BE ADDED TO ALL
CREDIT/DEBIT CARD TRANSACTIONS, THE MINIMUM SERVICE FEE CHARGE 15
$1.50 AND ALL SERVICE FEES ARE MOM-REFUNDABLE.

Login

User Mame or E-mail:

Open Accela CIT

Password: Access and Log In

] Remember me on this computer



http://www.accela.kerncounty.com/citizenaccess

Once logged in, Click on >>>Fire tab at top
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Click on>>> Create an application under the fire tab at top

ik o Building & Developrmient

x5 Brandon Caudel  Collections (0) ™ Cart (0]

Homh lding Code Compliance m Planning

Crete an Aplcaton < SearchAppiatons

—

Read the General Disclaimer, click on>>> | have read message box

A, PRITIIE HEQUIrEments

Additional Plan Review Fee: 521800

Re-Inspection fee: $500.00

General Disclaimer
While the Agency attempts to keep its Web information accurate and timely, the
Agency neither warrants nor makes reprasentations as to the functionality or
condition of this Web site, its suitability for use, freedom from interruptions or
from computer virus, or non-infringement of proprietary rights, Web materials
hawe been compiled from a vaniety of sources and are subject to change without
natice from the Agency as a result of updates and cormections

| have read and accepted the above terms

Continue Application »

Click on >>> continue application



Step 1. Site Address

Enter full address of project, click on>>>Continue Application
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Step 1:Work Location >5ite Address

Address
Street No Diresction: Street Marme: Street Type

Select - Select -
Limit Type: Uniat Mo
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City State /

Step 2. Contacts

Click >>> Add New box for Licensed Professional Information page
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Licensed Professional

T add a new licensed professional, ciick the Select from Account or Add New button. To edit a licensed professional, click the Edit Bnk. To find a
icorsod pralessional, chick t ook Lip button

Click Add New

Under License Type choose>>>Contractor ALWAYS CHOOSE THE CONTRACTOR OPTION
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Enter all required information, click>>>Save and Close

Review information for correctness and click>>>continue application
Step 3. Application

Enter sq ft and building permit number, click>>>continue application
Step 4. Documents

Click>>>Add. In the new box, click>>Add. Select file to download from client location.
Select>>>Add after each document to the upload another file. Each file must be added
individually on this page.
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After all documents have been added to this page, click>>>continue

Above each document, select the type of document you are uploading (application, plans,
calcs, cut sheets, etc.)

In description box, enter a description of the file followed by .pdf

Example: widget.pdf
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Above each document, select the

type of document you are
uploading {application, plans,
calcs, cut sheets, etc). Then, in
the Description box, enter a

description of the file followed by
.pdf {see example). When you're

finished with each document,
click Continue Application.

When all documents are finished, click>>>Continue Application

Check allitems for correctness, forgotten files can be added at this point. Click>>>continue
application

Step 5. Review

Review all information for permit. Click>>>Edit button on each field if changes needed. If
everything is correct, click>>>continue application

Application is now complete

Permit number should be listed on the page under the address. Email
fireprevention@kerncountyfire.org and advise payment is attached to the application. Application
will now be moved to the Plan Review Process.

You can search any of your permits by going back to the home page under the Fire tab and
selecting>>>Search

You can see current status of permit

Click on the blue permit number. You can see the receipts and approved plans. Once plans are
approved an email will be sent advising plans available online.


mailto:fireprevention@kerncountyfire.org

